


Notifications




HOMEPAGE CLICK HERE

K\O LET'S BEGIN BY VISITING MICROSOFT TEAMS

O

Click “Download Teams”.
Download Teams for your desktop e il be in the
[ [

lower left-hand corner.
m

Get the Teams mobile app

s & am
® W e

Enter your phone number or email address and we'll send a download link.



https://products.office.com/en-us/microsoft-teams/download-app#desktopAppDownloadregion

X1050 Launch Team > Digital Assets Web -
52 s Conversations Files T

——

eoe | ve Johanna Lorenz
e © Isaiah Langer, sorry | got hung up in a previous meeting. | will take a look at the wireframes ASAP
Teams X1050 Launch Team and get back to you

b (8]

§ Business Development

Mark 8

‘ General
‘ ’ Johanna Lorenz

AR Mockup review - final Design review
Manufacturing Hello All, in an effort to facilitate our final Mockup review Alex will be sharing a OneDrive location where

Marketing you can access the latest/greatest mog

Skype for Business call later this afterno

® Click on the “Teams” tab. You will
see a list of all the teams you are a

part of and may access.




Files d. :
your personal file
Files Tab on the left will

show everyone’s files.

X1050 Launch Team

& Legal and Comphance

Legal and Compliance -




Search or type a command

To start a new conversation

Recent Contacts Y To: enr with a coworker click the
S pencil button on the top
%“"‘"‘m‘“‘”“” then, enter the individuals
New chat

name in the “to” area.

Christie and Megan 10/23
Megan: Irvin: I'll send a few more

Megan Bowen 10/23
© As promised, update you to o...

Christie Cline 10/23
'© Maybe this will help?

Prep for conference 10722
Allan: Nope! You're all good!

Device Bar Presentation Fi... 10/4
Megan: Hey Christie, haven't hear,

‘D © Debra, ©Enrico £

3 participants

To make a call directly from

a Chat you can click “video” Conversation  Files
or “audio” as highlighted to o ;

& Irvin Sayers added Enrico Cattaneo and Debra Berger to the chat.

the right.
T:32 AM
Need to start planning that off-site lunch, Have ideas?

0/22

kentation Fi.. 10/4
tie, haven't hear...
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You can call anyone from

the “Calls” tab even if

O

they’re not using teams.

Calls Speed dial

X, Speed dial

® History pinnedGroup
Suggested contacts

Christie Cline Henrietta Mueller
Developer
° i é Seatus unknown

&= Voicemail
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week or you can schedule a

In the “Calendar” tab, you can see ,
l\] everything lined up for the day or

O meeting. It also has the capability of

syncing with your Outlook calendar.

[3) Todsy < > October2019 B work week

21 22

9 AN §w«uy<anmhrmn
{ Subsidiary
sOMncMm»nq
3 Megan Bowen

3 Catch up with project

3 Cont Room Crystal Christie Cline
Prep For Conference
Microsoft Teams Meeting lrvin Say

D — e ——
Prep For Conference m
Microsoft Teams Meeting

11
|Con1noom&-k« levin Sayers O




(z) Today ¢ > October 2019 =) Work week

21 22 25

AM E Weekly call with French

3 Catch up with project

3("--:4 Room Crystal Christie Cine

Prep For Conference
Microsoft Teams Meeting lovan Say

Prep For Conference m
Microsoft Teams Meeting

Client meeting with Adventure

Device Bar Presentation Final

To go to a meeting, click “Join”. ; _
Then, “Join Now” to immediately = riep et
enter the conference. In a a

meeting you can show content
from a device or the option of | '

recording your meeting.




@ Megan
mentioned you

Chat with Chyristie and Megan
Invin: 1 send a few more things.

T Missed call from
Megan

2 Megan made you
an owner of X1050

Q Megan made you
an owner of Mark 8

=] Voicemail from

Christie

3} Christie
mentioned you

@ o Christie, ®Megan ¢

rsation  Files -+
Christie Cline added Megan Bowen arvd lrvin Sayers 10 the chat

Last read

tave time to get in on the Device Bar launch. What do you need from me?
Megan Bower
Chat with lrvine, but love your thoughts on the presentation first thing

y Device Bar Event.docx
personal > meganb_contoso

Megan Bowen

Irvin: 1'll send a few more things today.

Go to the “Activity” tab to
catch up on your missed
messages, replies,

voicemails, and many more.




Legal and Comphiance




%

COMPUTER MAGIC

PLEASE LET US KN YOUR THOUGHTS BY
/i POSTING YOUR COMMENTS BELOW



